
 
INITIALS:  &  
 LESSOR   GOVERNMENT  GSA FORM 3518A PAGE 1 (REV 1/07) 

REPRESENTATIONS AND CERTIFICATIONS (Short Form) 
(Simplified Acquisition of Leasehold Interests in Real Property 
for Leases Up to $100,000 Annual Rent) 

Solicitation Number 

 

Dated 

 

 
Complete appropriate boxes, sign the form, and attach to offer. 
 
The Offeror makes the following Representations and Certifications.  NOTE:  The "Offeror," as used on 
this form, is the owner of the property offered, not an individual or agent representing the owner. 

 1. SMALL BUSINESS REPRESENTATION (JAN 2007) 
  (a) (1)  The North American Industry Classification System (NAICS) code for this acquisition is 

531190. 
 
    (2)  The small business size standard is $19.0 Million in annual average gross revenue of 

the concern for the last 3 fiscal years. 
 
   (3)  The small business size standard for a concern which submits an offer in its own name, 

other than on a construction or service contract, but which proposes to furnish a product 
which it did not itself manufacture, is 500 employees.  

 
  (b)  Representations.  
 
   (1) The Offeror represents as part of its offer that it [  ] is, [  ] is not a small business 

concern.  
 
   (2) [Complete only if the Offeror represented itself as a small business concern in 

paragraph (b)(1) of this provision.] The Offeror represents, for general statistical 
purposes, that it [  ] is, [  ] is not, a small disadvantaged business concern as defined in 
13 CFR 124.1002.  

 
   (3)  [Complete only if the Offeror represented itself as a small business concern in 

paragraph (b)(1) of this provision.] The Offeror represents as part of its offer that it [  ] is, 
[  ] is not a women-owned small business concern.  

 
   (4)  [Complete only if the Offeror represented itself as a small business concern in 

paragraph (b)(1) of this provision.] The Offeror represents as part of its offer that it [  ] is, 
[  ] is not a veteran-owned small business concern.  

 
   (5)  [Complete only if the Offeror represented itself as a veteran-owned small business 

concern in paragraph (b)(4) of this provision.] The Offeror represents as part of its offer 
that it [  ] is, [  ] is not a service-disabled veteran-owned small business concern.  

 
   (6)  [Complete only if the Offeror represented itself as a small business concern in 

paragraph (b)(1) of this provision.] The Offeror represents, as part of its offer, that— 
 
    (i)  It [  ] is, [  ] is not a HUBZone small business concern listed, on the date of this 

representation, on the List of Qualified HUBZone Small Business Concerns 
maintained by the Small Business Administration, and no material change in 
ownership and control, principal office, or HUBZone employee percentage has 
occurred since it was certified by the Small Business Administration in 
accordance with 13 CFR part 126; and 

    (ii) It [  ] is, [  ] is not a joint venture that complies with the requirements of 13 CFR 
part 126, and the representation in paragraph (b)(6)(i) of this provision is accurate 
for the HUBZone small business concern or concerns that are participating in the 
joint venture. [The Offeror shall enter the name or names of the HUBZone small 
business concern or concerns that are participating in the joint 
venture:  __________.] Each HUBZone small business concern participating in 
the joint venture shall submit a separate signed copy of the HUBZone 
representation.  
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 2. 52.222-22 - PREVIOUS CONTRACTS AND COMPLIANCE REPORTS (FEB 1999) 
  (Applicable to leases over $10,000.) 
 
  The Offeror represents that— 
 
  (a) It [  ] has, [  ] has not participated in a previous contract or subcontract subject either to the 

Equal Opportunity clause of this solicitation; 
 
  (b) It [  ] has, [  ] has not filed all required compliance reports; and 
 
  (c) Representations indicating submission of required compliance reports, signed by proposed 

subcontractors, will be obtained before subcontract awards.  (Approved by OMB under 
Control Number 1215-0072.) 

 3. 52.222-25 - AFFIRMATIVE ACTION COMPLIANCE (APR 1984) 
  (Applicable to leases over $10,000 and which include the clause at FAR 52.222-26, Equal 

Opportunity.) 
 
  The Offeror represents that— 
 
  (a) It [  ] has developed and has on file, [  ] has not developed and does not have on file, at 

each establishment affirmative action programs required by the rules and regulations of the 
Secretary of Labor (41 CFR 60-1 and 60-2), or 

 
  (b) It [  ] has not previously had contracts subject to the written affirmative action programs 

requirement of the rules and regulations of the Secretary of Labor.  (Approved by OMB 
under Control Number 1215-0072.) 

 4. 52.203-11 – CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS TO INFLUENCE 
CERTAIN FEDERAL TRANSACTIONS (SEP 2005) 

  (Applicable to leases over $100,000.) 
 
  (a) The definitions and prohibitions contained in the clause, at FAR 52.203-12, Limitation on 

Payments to Influence Certain Federal Transactions, included in this solicitation, are hereby 
incorporated by reference in paragraph (b) of this certification. 

 
  (b) The Offeror, by signing its offer, hereby certifies to the best of his or her knowledge and 

belief that on or after December 23, 1989, — 
 
   (1) No Federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of 
Congress on his or her behalf in connection with the awarding of a contract; 

 
   (2) If any funds other than Federal appropriated funds (including profit or fee received under 

a covered Federal transaction) have been paid, or will be paid, to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of 
Congress on his or her behalf in connection with this solicitation, the Offeror shall 
complete and submit, with its offer, OMB standard form LLL, Disclosure of Lobbying 
Activities, to the Contracting Officer; and 

 
   (3) He or she will include the language of this certification in all subcontract awards at any 

tier and require that all recipients of subcontract awards in excess of $100,000 shall 
certify and disclose accordingly. 

 
  (c) Submission of this certification and disclosure is a prerequisite for making or entering into 

this contract imposed by section 1352, title 31, United States Code.  Any person who makes 
an expenditure prohibited under this provision or who fails to file or amend the disclosure 
form to be filed or amended by this provision, shall be subject to a civil penalty of not less 
than $10,000, and not more than $100,000, for each such failure. 
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 5. 52.204-3 - TAXPAYER IDENTIFICATION (OCT 1998) 
  (a) Definitions.  
 
   “Common parent,” as used in this provision, means that corporate entity that owns or 

controls an affiliated group of corporations that files its Federal income tax returns on a 
consolidated basis, and of which the Offeror is a member.  

 
   “Taxpayer Identification Number (TIN),” as used in this provision, means the number 

required by the Internal Revenue Service (IRS) to be used by the Offeror in reporting income 
tax and other returns. The TIN may be either a Social Security Number or an Employer 
Identification Number. 

 
  (b) All Offerors must submit the information required in paragraphs (d) through (f) of this 

provision to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), 
reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M, and implementing regulations 
issued by the IRS. If the resulting contract is subject to the payment reporting requirements 
described in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the Offeror 
to furnish the information may result in a 31 percent reduction of payments otherwise due 
under the contract. 

 
  (c) The TIN may be used by the Government to collect and report on any delinquent amounts 

arising out of the Offeror’s relationship with the Government (31 U.S.C. 7701(c)(3)). If the 
resulting contract is subject to the payment reporting requirements described in FAR 4.904, 
the TIN provided hereunder may be matched with IRS records to verify the accuracy of the 
Offeror’s TIN. 

 
  (d) Taxpayer Identification Number (TIN).  
 
   [  ] TIN:    
   [  ] TIN has been applied for.  
   [  ] TIN is not required because:  
   [  ] Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not 

have income effectively connected with the conduct of a trade or business in the 
United States and does not have an office or place of business or a fiscal paying 
agent in the United States;  

   [  ] Offeror is an agency or instrumentality of a foreign government;  
   [  ] Offeror is an agency or instrumentality of the Federal government;  
 
  (e) Type of organization.  
 
   [  ] Sole proprietorship;  [  ] Government entity (Federal, State, or local); 
   [  ] Partnership;   [  ] Foreign government; 
   [  ] Corporate entity (not tax-exempt); [  ] International organization per 26 CFR 1.6049-
4; 
   [  ] Corporate entity (tax-exempt); [  ] Other    
 
  (f) Common Parent.  
 
   [  ] Offeror is not owned or controlled by a common parent as defined in paragraph (a) of 

this provision.  
   [  ] Name and TIN of common parent:  
 
   Name    
 
   TIN    

 6. 52.204-6 – Data Universal Numbering System (DUNS) Number (OCT 2003) 
  (a) The Offeror shall enter, in the block with its name and address on the cover page of its offer, 

the annotation "DUNS" or "DUNS+4" followed by the DUNS number or "DUNS+4" that 
identifies the Offeror's name and address exactly as stated in the offer. The DUNS number 
is a nine-digit number assigned by Dun and Bradstreet, Inc. The DUNS+4 is the DUNS 
number plus a 4-character suffix that may be assigned at the discretion of the Offeror to 
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establish additional CCR records for identifying alternative Electronic Funds Transfer (EFT) 
accounts (see Subpart 32.11) for the same parent concern.  

 
  (b) If the Offeror does not have a DUNS number, it should contact Dun and Bradstreet directly 

to obtain one.  
 
   (1) An Offeror may obtain a DUNS number— 
    (i) If located within the United States, by calling Dun and Bradstreet at 1-866-705-

5711 or via the Internet at http://www.dnb.com; or 
    (ii) If located outside the United States, by contacting the local Dun and Bradstreet 

office. 
 
   (2) The Offeror should be prepared to provide the following information: 
    (i) Company legal business name. 
    (ii) Tradestyle, doing business, or other name by which your entity is commonly 

recognized. 
    (iii) Company physical street address, city, state and zip code. 
    (iv) Company mailing address, city, state and zip code (if separate from physical). 
    (v) Company telephone number. 
    (vi) Date the company was started. 
    (vii) Number of employees at your location. 
    (viii) Chief executive officer/key manager. 
    (ix) Line of business (industry). 
    (x) Company Headquarters name and address (reporting relationship within your 

entity). 

 7. DUNS NUMBER (JUN 2004) 
  Notwithstanding the above instructions, in addition to inserting the DUNS Number on the offer 

cover page, the Offeror shall also provide its DUNS Number as part of this submission:  
 
  DUNS #    

 8. CENTRAL CONTRACTOR REGISTRATION (JAN 2007) 
  The Central Contractor Registration (CCR) System is a centrally located, searchable database 

which assists in the development, maintenance, and provision of sources for future procurements. 
The Offeror must be registered in the CCR prior to lease award. The Offeror shall register via the 
Internet at http://www.ccr.gov.  To remain active, the Offeror/Lessor is required to update or renew 
its registration annually. 

 
  [  ] Registration Active and Copy Attached 
 
  [  ] Will Activate Registration and Submit Copy to the Government Prior to Award 
 
 
 

OFFEROR OR 
AUTHORIZED 
REPRESENTATIVE 

NAME, ADDRESS (INCLUDING ZIP CODE) 

NAME 

STREET 

CITY, STATE, ZIP 
 
 
 
  
Signature 
 

TELEPHONE NUMBER 

 

 

 

 
   
Date 

 


